The Plant Accelerator 3-Minute Video
How to add the video to an existing .ppt file.
	1
	On the TPA website http://www.plantaccelerator.org.au/about/ 
Click once on the link Video 3 minutes

	2
	[image: ]Select SAVE 
(Destination: Desktop / File Name: TPA_Presentation.zip / press SAVE)

A new icon appears on your desktop (a folder with a zipper “TPA Presentation.zip)

	3
	Right click once on the zip folder

	4
	Click once on “Extract All…”

	5
	[image: ]Click once on “Extract” (Destination = “….Desktop\TPA_Presentation”)

A new icon appears on your desktop ( “TPA Presentation”)

	6
	Open the TPA Presentation folder.

	7
	Double click on “TPA_movie_Presentation.pptx” and select normal view

	8
	Place the cursor over Slide 1 in the left hand slide tab (see below).
[image: ]


	9
	Right click once and select COPY

	10
	Open your existing PowerPoint presentation to which you would like to add the TPA video.
Ensure the  View = Normal

	11
	Locate the slide after which you wish to add the video.

	12
	In the left hand slide tab, place the cursor over the selected slide

	13
	Right click once and select PASTE

	14
	Change “View” to “Slideshow”

	15
	Locate the newly added TPA video slide and click once (the movie starts playing)

	16
	The zip folder created in step 2 can now be deleted from your desktop 
(Note: do not delete the TPA Presentation folder created in step 5)
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